Data field

National Insurance
Number

Surname
Forename(s) or initials

Sex

Date of birth

Date pensionable service
started/policy start
date/first contribution date

Expected
retirement/maturity date
(target retirement age)

Membership status

Last status event

Address

Postcode

Comment

"TN' formats should be regarded as missing data. The final
character of NI numbers is not essential.

Check that surname is present.

Forenames are preferable but initials are an acceptable
alternative.

Check that sex is present

Check that date of birth is present and consistent (earlier than
date joined scheme, retirement, date of leaving). False dates
should be classed as missing data.

For trust-based schemes this will be date pensionable service
started. For contract-based schemes this will effective start date
of the policy or the first contribution date, depending on the
provider's requirements.

This field may be derived or explicit; for most DB schemes it
will probably be derived as the scheme's normal retirement date.
Need to check that it is populated if that is a scheme/system
requirement, that it is consistent with scheme rules and statutory
requirements, and is later than date of birth and pensionable
service date/first contribution date.

Check that a current valid status is recorded for each member.
This may be a dual status, eg active or deferred member with
partial retirement. For contract-based schemes this may be
‘active' or 'inactive'.

Check that benefits taken are consistent with status, and, if status
history is recorded, that the latest status is the same as the
explicitly recorded current status.

An address should be present for all members of all schemes.
Because of DPA requirements an exception is permissible for
active members of those trust-based schemes in which
communication with members is normally sent via the employer.
'‘Gone away', 'unknown' or similar should be treated as missing
data.

Check that a postcode is present if address is not identifiable as
being overseas. Will assist with valuations for actives, for whom
storing full address may breach DPA principles.



